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New York State Immunization Information System
Camp Access User Training 
I. INTRODUCTION

Welcome to the Camp User Training for the New York State Immunization Information System. 
	NYSIIS is a secure and confidential web-based immunization information system. As of 	January 1, 2008, Public Health Law requires all immunizations administered to persons 	less than 19 years of age to be entered into NYSIIS within 14 days of administration. 	This includes the immunization histories for that patient, if not previously reported.
II. TRAINING OVERVIEW 
· Introduction to NYSIIS
· [bookmark: _GoBack]Summary of mandate
· Benefits of a web based system
· User role
· Camp Access User:  The camp access user is able to search for campers in NYSIIS, generate immunization history reports for campers, and create camper lists to be used for reporting purposes.
III. TRAINING OBJECTIVES
At the completion of school user training, participants should be able to:

· Search campers entered into NYSIIS from multiple sources (provider offices, public agencies, registry upload, or vital statistics)
· Create and manage camper lists to be used for reporting purposes
· Access, run and print the camper immunization history report 

IV. OTHER TRAINING RESOURCES 
· Online tool – light bulb
· User manual
· Help desk (Phone: 1-866-389-0371 or Email: nysiishelpdesk@dxc.com)

V.	Accessing NYSIIS via NYSDOH Health Commerce 
	System (HCS)
Enter the Web Address:  https://commerce.health.state.ny.us
A. Log in to the HCS Portal
B. First time users must add the NYSIIS application to the My Applications 	section of the HCS Portal. This only needs to be added once and will remain in My Applications for all future access. 
· From the top navigational bar, click on My Content then choose All Applications.



· Click on the letter “N” and scroll down to locate NYSIIS-Production.
· Click on the green plus sign (+ ) to the far right.

		

· The application will now automatically appear on the left side bar under My Applications on the HCS Homepage.
					


C. To access NYSIIS click on the NYSIIS-Production link in My Applications.
D. HCS Account Information:
1. 10 unsuccessful login attempts before your account is locked
2. If your account becomes locked, you must call Commerce Accounts 	Management Unit (CAMU) at 1- 866-529-1890 to have it enabled and to get 	a 	new password.
3. Re-login every 4 hours
4. Account is disabled after 5 months if no activity
5. New password every 60 days
VI. IDENTIFYING NYSIIS TOOLS, WINDOWS AND MENUS
· Orient by yellow bar on top
· Resources and information found on top of screen

VII. GENERAL NYSIIS APPLICATION
· Left side menu overview
1. Find camper
2. Manage lists
(a) Camper reports
3. Check camp report


VIII.    CAMPERS
· Find camper
1. Search:  Select “find camper” from the side menu to search for a camper. 	Remember the 3 – 2 rule—minimally the first 3 letters of last name and first 2 	of first name.


	2.  If multiple matches are detected, a screen presents possible matches.



	3.  Viewing a camper’s immunization history page



a. Camper Information
· Add to report list
· Add campers to lists you have already created in NYSIIS
b. Immunization History
· Vaccine Group
· Date administered
· Series
· Trade name
· Dose
· Reaction
· This column represents any reaction the camper had after receiving the vaccine. A “yes” in this column indicates there was a reaction. To view the detail, click the hyperlink.

c. Recommended Vaccines
· Yellow: earliest date allowed 
· Green:  recommended date range
· Blue:  overdue date range
· Pink:  no longer recommended


IX.  	MANAGING LISTS

· Manage List
· Add new report list names
· Each camp can have up to 10 report lists at a time

· Report List
· Displays a table of all the camp’s saved lists
· List name
· Click to display camper’s within the list
· Last updated date
· Camper count
· Delete

****NOTE - Once a list is deleted you cannot reverse the deletion. Deleting a list removes all campers from that list.	


X.    	CAMPER REPORTS 

· Camper List - displays the name and date of birth for the campers within the list.  Names are sorted alphabetically by last name.

· Camper Immunization History List - displays the camper name, date of birth, the organization name and address that last entered an immunization into the camper’s record, immunization history, and recommended vaccines for each camper in the list.



1

image3.png
HCS Portal - Windows Internet Explorer m
[%)[x] [£ Live Searcn 28

4 https /jcommerce health state.ny.us oy =) s Pore portl i)

Fle Edit View Favorites Tooks Help ‘x & convert ~

e Favorites | 9% 4 HCS Portal &) Suggest=d Sites v ] Free Hotmail €] e Slice Gallery v

25+ | @ New York State Govern... | <l HCS Portal x| [ @ - Page Safety~ Took~ @~
ot My Accounts | Help | ContactUs | Logout
o Home Documents Applications
Health Commerce System Applications View Help
Tiealh Comers System
Browse by [a|[8][c|[p] €] [F][6] ] [1] 3] [l[o][el[o wl[x|[v][z] viewan
Welcome Jean Reo
‘Advanced Search NYCDOH £BC Submission
- . - production (New York Early Intervention Svstem
I = | NYEIS - Production (New York Early Intervention Svsts | | ’ | [+
sy 4] | nvs council on Graduate edical Education (COGME) Documents e Yes
‘Abbreviations - ;
B WYS Electronic Certificate of Need [ Q
Application Access - ! ! ! !
- NYSDOH Insurance Proaram Data Portal Yes
carT b .
i . NYSDOH Daily HIN1 Absentee Reports (Schools] Schoolsur Yes
Coord Account Tools - @ : .
Hes NYSDOH Daily HINI School Absentee Reports (County] Schoolsur Yes
 Coord Account Tools - @ NYSIIS - Production (New York State Immunization Information System) = NYSIIS. [+] ]
LHD. - -~
oo account Toos @ | | | MYSS=Taiing (User Demo Svstem | wvsus )
pcc i
i NYSIIS-Development (NYSIIS staff use only wvstis )
Coordinator's Update - ! ! !
Tool NYSIIS-Vendor & Provider Information (NYSIIS staff use onlv] Yes
Emergency Contacts Nationsl Peison Data Systen (sse Profile for Access Info [ )
GERE ]  Neo-natal Intensive Care Unit System nicy ves
NYSIIS-Development  Neonatal Intensive Care Unit AcFap ves
| NYSIIS - Training |¥] | New York Patient Ocourrence Reporting and Tracking NYPORTS Yes
New York State Desianated Priority Proaram (DPP) Application ame Yes
O o P - T | ®a00%

Documenta - M, mg 4:25pm

sccessing NYSlS





image4.png
L Sl )| <0 https://commerce health.state.ny.us/hcs/index html P~ @C X || 4 The Health Commerce Syst... X

Fie Edt View Favortes Tooks Help
%5 @ New York State Departme... 4} HCS,

B B - @ v Pager Seyw Tookv @

HCS

o o i

Welcome Lori Isabella

My Applications

Acronyms & Abbreviations
Application Access

carT

{coess

CDESS - Help (LHU)

Combir Role Lookup Tool
 Coord Account Tools - HCS.

| Coordinator's Update Tool
‘ecirs

vEmevgenv{ Contacts.

EP1 Problem Alerts

|IHANS (Notification System)
NYSIIS - Production

TNYSIIS - Trai ing

| NYSIIS Vendor 8 Provider Info
vml&Dwdnpmeﬂk

quhhc Health Postings

vsecure File Transfer

Serviiy

Vaccine Ordering Management.
WNV LHD. Bird/Mammal Surv.

Refresh My Applications List

<

I8 B:B:0:0:R:8:0:8 B

Q

AHome v  RMyContentv  MPrint  QSearch @ Helpv

System Notices

* Please note: As of January 31st, 2015, the prior version of the HCS (v3) will not be accessible. Further, usage statistics have indicated that
less than 1% of HCS users access this legacy version. We thank you for your continued usage and support a5 we strive to improve your user
experience.

« Welcome to version 4.0 of the HCS. This brand new version integrates a lighter more responsive design. As such, it is faster and more
relizble. We hope that you enjoy your new user experience. Should you need to access the previous version of the HCS it is available here:
HCSV3 . Also, f you experience any issue(s) with the new version please e-mail: hcsoutreach@health.state.ny.us.

Show me around the new home page please.

Important Health Events

= Enysemp) walallyl -

Important Health Notifications

Posted  prionty  Keyword Source  Audience Description Recipionts
0126/2015 advisory nfluenza  NYSDOH Update on Influenza prevention, Survellance and Control Redpients
0126/2015 Advisory  NYBlizzard  NYSDOH Informaion e: Use of oFINDS for potetl blzzard ey
NYSDOH Acting Cornm. Zuckers HeslthFacilty Guidance
0126/2015 Advisory N Blizzard  NYSDOH NYSDOR Acting Come Recipients
- NYSDO Acting Comnm. ZuckersHomecare Hosrice
(OVEZENS | Ry VR | [ERE Guidance for Impending Blizzard Redpients
otectioss EB0LA UPDATE: MALL REMOVED FROM LIST OF EROLA-
oura0ns advsory O pespon ES0LA UPDATE: ML Recpients
— Newer ‘Showing notifications sent in the past 30 days. Older —
Epi Problem Alerts...
County Date posted Date of Incdent
Dutchess 02101/2015 ou2s/2015
A 1271272014 1271272018
wa 12/04/2014 12/01/2014

Newsroom Highlights.
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